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STEP-BY-STEP ADMISSION PROCEDURE 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 

                                                                                                        
      
 
 
 
 
 
 
 
 
 
 
                                   

Student will receive a complete APPLICATION PACKAGE which includes: 
Course write-ups + Application for Admission Form + Student Pass Application Form 

 + Form of Student Escrow Confirmation 

APPLICATION ASSESSMENT BY WBS

APPLICATION ACCEPTED BY WBS 
Issuance of Offer Letter/Acceptance Form And School Invoice  

FAILEDPASSED

STUDENT ACCEPTS OFFER?YES NO

STUDENT RETURNS DULY SIGNED & COMPLETED 
Offer Letter /Acceptance Form, Student Pass Application Form,  

Form of Student Escrow Confirmation 
& Non-Tuition Fees S$550 for Student Pass Processing 

WBS SUBMITS 
Form of Student Escrow Confirmation to HSBC for  

Form of Acknowledgement of Student Escrow Confirmation by HSBC 

WBS SUBMITS 
Completed Student Pass Application Form to ICA 

+ 
Form of Acknowledgement of Student Escrow Confirmation from HSBC

STUDENT PASS APPLICATION APPROVED? NO

YES

STUDENT ACCEPTS STUDENT PASS? NO

YES

Student pays all outstanding Tuition & Course Material Fees  prior to course commencement 
+ provides instructions for airport pickup,  

accommodation arrangement, if applicable. 

Arrange airport pickup and accommodation, if applicable

 
School gives Welcome Kit and Orientation instructions to student upon arrival. 

 

END  
OF 

PROCEDURE


